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Subject: Business Administration  Company: Acorn Training Consultants Ltd 
Location On school premises or at our offices in Ripley, as preferred by schools  
Awarding body City and Guilds 
Qualification  Administration  (NVQ Level 1 in Administration)  
Course description 
 

This qualification prepares learners to provide administrative support in 
the world of work.  A good grounding for all office based careers.  
Suitable for both young men and women, we particularly welcome 
applications from young men.  
 
It speeds up and provides seamless progression onto Apprenticeship 
frameworks, especially if combined with either or both: 

• Key Skills  
• Certificate in Administration     

Prior learning 
required 

None.  Makes use of work experience or part time jobs in clerical 
positions.  

Progression route 
 

Apprenticeships in Administration or related subject, particularly 
Information Technology, Customer Service, Call Handling, Buying or 
Sales.    

Group size 8 
Day(s) & times(s) 
 

Acorn is flexible and fits into school timetables. 

Total number of 
places 

32 

 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work closely 
with the Derbyshire Network and awarding bodies to develop 
innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery 
on site.  We are happy to do this, but our costs must reflect staff travel 
time and expenses, preparation and marking, plus IV, registration and 
certification.  Two 1.5 hour sessions are more expensive than a single 3 
hour session due to travel time and costs. 

 
Cost of provision 
 

In school, costed individually depending on number of visits and 
location. 

Please contact for discussion 
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 
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Subject: Business Administration  Company: Acorn Training Consultants Ltd 
Location On school premises or at our offices in Ripley as preferred by schools  
Awarding body City and Guilds 
Qualification  NVQ Level 2 in Administration  or Units towards   
Course description 
 

We use work experience to prepare learners for progression into 
employment in a clerical role.  While it is a good grounding for all 
office based careers, it also raises learner awareness of administrative 
skills needed in a variety of jobs.  Suitable for both young men and 
women, we particularly welcome applications from young men.  
 
It speeds up and provides seamless progression onto Apprenticeship 
frameworks, especially if combined in a Student Apprenticeship with 
either or both: 

• Key Skills  
• Certificate in Administration     

Prior learning 
required 

None.  Uses work experience or part time jobs in clerical positions.  

Progression route 
 

Seamless progression onto Apprenticeships in Administration, speeding 
up achievement as components of the framework will have been 
achieved in school. 
Progression is also made easier onto a related subject, eg Information 
Technology, Customer Service, Call Handling, Buying or Sales.    

Group size 8 
Day(s) & times(s) 
 

Acorn is flexible and fits into school timetables. 

Total number of 
places 

32 

 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work closely 
with the Derbyshire Network and awarding bodies to develop 
innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery 
on site.  We are happy to do this, but our costs must reflect staff travel 
time and expenses, preparation and marking, plus IV, registration and 
certification.  Two 1.5 hour sessions are more expensive than a single 3 
hour session due to travel time and costs. 

 
Cost of provision 
 

In school, costed individually depending on number of visits and 
location.  

Please contact for discussion 
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 
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Subject: Technical Certificate in Administration Company: Acorn Training Consultants Ltd 
Location On school premises or at our offices in Ripley as preferred by schools  
Awarding body LCCI 
Qualification  Certificate in Administration  Level 2 
Course description 
 

This qualification is better suited to 16-18 year old learners.  
 
This stand-alone qualification is classroom taught and provides the 
theory that underpins Administration Level 2 NVQ.  It is a mandatory 
component in the Apprenticeship framework for Administration.  It is 
externally assessed.  
 
It speeds up and provides seamless progression onto Apprenticeship 
frameworks, especially if combined in a Student Apprenticeship with 
Key Skills and Units towards the Administration Level 2 NVQ.  

 
Prior learning 
required 

Relevant work experience or part time jobs are highly beneficial.   

Progression route 
 

Seamless progression onto Administration  Apprenticeships, speeding up 
achievement as this component of the framework will have been 
achieved in school. 
 

Group size 8 
Day(s) & times(s) 
 

Acorn is flexible and fits into school timetables. 

Total number of 
places 

32 

 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work closely 
with the Derbyshire Network and awarding bodies to develop 
innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery 
on site.  We are happy to do this, but our costs must reflect staff travel 
time and expenses, preparation and marking, plus IV, registration and 
certification.  Two 1.5 hour sessions are more expensive than a single 3 
hour session due to travel time and costs. 

 
Cost of provision 
 

In school, costed individually depending on number of visits and 
location.   

Please contact for discussion  
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 
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Subject: Customer Service          Company: Acorn Training Consultants Ltd 
Location On school premises or at our  offices in Ripley, as preferred by schools  
Awarding body City and Guilds 
Qualification  Customer Service (NVQ Level 1 in Customer Service)  
Course description 
 

This new qualification prepares learners for developing and 
maintaining positive working relationships with customers, both external 
and internal.  Ideal for service industries, from retail to skilled 
tradespersons.  Suitable for both young men and women.  
 
It speeds up and provides seamless progression onto Apprenticeship 
frameworks, especially if combined with either or both: 

• Key Skills  
• Certificate in Customer Service    

Prior learning 
required 

None.  Ideal if learners have had part time jobs providing services to 
customers, such as in shops, restaurants, hotels or other service industries 
to draw upon.  

Progression route 
 

Apprenticeships in Customer Service or related subject, particularly 
Administration or Retail.    

Group size    8.   
Day(s) & times(s) 
 

Acorn is flexible and fits into school timetables. 

Total number of 
places 

32 

 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work closely 
with the Derbyshire Network and awarding bodies to develop 
innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery 
on site.  We are happy to do this, but our costs must reflect staff travel 
time and expenses, preparation and marking, plus IV, registration and 
certification.  Two 1.5 hour sessions are more expensive than a single 3 
hour session due to travel time and costs. 

 
Cost of provision 
 

In school, costed individually depending on number of visits and 
location.  

Application forms should be returned to (your details provided for schools) 
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 
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Subject: Customer Service 
Company: Acorn Training Consultants Ltd 
 
Location On school premises or at our  offices in Ripley, as preferred by schools  
Awarding body City and Guilds 
Qualification  NVQ Level 2 in Customer Service  or Units towards 
Course description 
 

We use work experience and part time jobs  to gather evidence and 
prepare learners for developing and maintaining positive working 
relationships with customers, both external and internal.  Ideal for 
service industries, from retail to skilled tradespersons.  Suitable for both 
young men and women.  
 
It speeds up and provides seamless progression onto Apprenticeship 
frameworks, especially if combined in a Student Apprenticeship with 
either or both: 

• Key Skills  
• Certificate in Customer Service    

Prior learning 
required 

None.  Ideal if learners have had part time jobs providing services to 
customers, such as in shops, restaurants, hotels or other service industries 
to draw upon.  

Progression route 
 

Apprenticeships in Customer Service or related subject, particularly 
Administration or Retail.    

Group size    8.   
Day(s) & times(s) 
 

Acorn is flexible and fits into school timetables. 

Total number of 
places 

32 

 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work closely 
with the Derbyshire Network and awarding bodies to develop 
innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery 
on site.  We are happy to do this, but our costs must reflect staff travel 
time and expenses, preparation and marking, plus IV, registration and 
certification.  Two 1.5 hour sessions are more expensive than a single 3 
hour session due to travel time and costs. 

 
Cost of provision 
 

In school, costed individually depending on number of visits and 
location.  

Please contact for discussion: 
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 
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Subject: Technical Certificate in Customer Service    
Company: Acorn Training Consultants Ltd 
Location On school premises or at our offices in Ripley , as preferred by schools  
Awarding body LCCI 
Qualification  Certificate in Customer Service  Level 2 
Course description 
 

This qualification is better suited to 16-18 year old learners.  
 
This stand-alone qualification is classroom taught and provides the 
theory that underpins Customer Service Level 2 NVQ.  It is a mandatory 
component in the Apprenticeship framework for Customer Service.  It is 
externally assessed.  
 
Can be combined in a Student Apprenticeship with Key Skills and Units 
towards the Customer Service Level 2 NVQ.  

 
Prior learning 
required 

Relevant work experience or part time jobs are highly beneficial.   

Progression route 
 

Seamless progression onto Customer Service  Apprenticeships, speeding 
up achievement as this component of the framework will have been 
achieved in school. 
 

Group size 8 
Day(s) & times(s) 
 

Acorn is flexible and fits into school timetables. 

Total number of 
places 

32 

 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work closely 
with the Derbyshire Network and awarding bodies to develop 
innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery 
on site.  We are happy to do this, but our costs must reflect staff travel 
time and expenses, preparation and marking, plus IV, registration and 
certification.  Two 1.5 hour sessions are more expensive than a single 3 
hour session due to travel time and costs. 

 
Cost of provision 
 

In school, costed individually depending on number of visits and 
location.   

Please contact for discussion 
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 
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Subject: ICT              Company: Acorn Training Consultants Ltd 
Location On school premises or at our offices in Ripley , as preferred by 

schools  
Awarding body City and Guilds 
Qualification  ITQ (NVQ Level 1 in Using Information Technology)  
Course description 
 

Basic business IT functions.  Competency based so each learner 
needs access to ICT equipment. Speeds up progression onto 
Apprenticeship frameworks.  Can be combined with Key Skills for 
seamless progression. 

Prior learning required None 
Progression route 
 

Apprenticeships in IT or related subject, particularly Administration.  
Any vocational ICT course.  

 
Group size 
 

8.  All need access to ICT equipment which may be the limiting 
factor.   

 
Day(s) & times(s) 
 

 
Acorn is flexible and fits into school timetables. 

Total number of places 32 
 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work 
closely with the Derbyshire Network and awarding bodies to 
develop innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer 
delivery on site.  We are happy to do this, but our costs must reflect 
staff travel time and expenses, preparation and marking, plus IV, 
registration and certification.  Two 1.5 hour sessions are more 
expensive than a single 3 hour session due to travel time and costs. 

 
Cost of provision 
 

In school, costed individually depending on number of visits and 
location.  

Please contact for discussion 
Contact name 
 

Vivienne Palfreyman 

 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 
Nottingham Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax numbers 
 

Tel: 01773 747377                  Fax:  01773 747075 

Email 
 

viv.palfreyman@acorn-training.com 
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Subject: ICT 
Company: Acorn Training Consultants Ltd 
 
Location On school premises or at our offices in Ripley, as preferred by 

schools  
Awarding body City and Guilds 
Qualification  ITQ Level 2 
Course description 
 

Evidence is collected that learners are able to carry out business IT 
functions.  Competency based so each learner needs access to ICT 
equipment. Speeds up progression onto Apprenticeship frameworks.  
Can be combined with Key Skills for seamless progression. 

Prior learning required None 
Progression route 
 

Apprenticeships in IT or related subject, particularly Administration.  
Any vocational ICT course.   

Group size 
 

8.   

 
Day(s) & times(s) 
 

 
Acorn is flexible and fits into school timetables. 

Total number of places 32 
 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work 
closely with the Derbyshire Network and awarding bodies to 
develop innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer 
delivery on site.  We are happy to do this, but our costs must reflect 
staff travel time and expenses, preparation and marking, plus IV, 
registration and certification.  Two 1.5 hour sessions are more 
expensive than a single 3 hour session due to travel time and costs. 

 
Cost of provision 
 

In school, costed individually depending on number of visits and 
location.  

Please contact for discussion: 
Contact name 
 

Vivienne Palfreyman 

 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 
Nottingham Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax numbers 
 

Tel: 01773 747377                  Fax:  01773 747075 

Email 
 

viv.palfreyman@acorn-training.com 
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Subject: Sales 
Company: Acorn Training Consultants Ltd 
 
Location On school premises or at our offices in Ripley, as preferred by schools  
Awarding body City and Guilds 
Qualification  NVQ Level 2 in Sales or Units towards   
Course description 
 

We use work experience to prepare learners for progression into 
employment in a selling role.   
 
It speeds up and provides seamless progression onto Apprenticeship 
frameworks, especially if combined in a Student Apprenticeship with 
Key Skills.  

 
Prior learning 
required 

This is a challenging option as learners have to prepare and follow 
sales plans.  Uses work experience or part time jobs in sales positions.  

Progression route 
 

Seamless progression onto Sales Apprenticeships or the full NVQ, 
speeding up achievement as components of the framework will have 
been achieved in school. 
 

Group size 8 
Day(s) & times(s) 
 

Acorn is flexible and fits into school timetables. 

Total number of 
places 

32 

 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work closely 
with the Derbyshire Network and awarding bodies to develop 
innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery 
on site.  We are happy to do this, but our costs must reflect staff travel 
time and expenses, preparation and marking, plus IV, registration and 
certification.  Two 1.5 hour sessions are more expensive than a single 3 
hour session due to travel time and costs. 

 
Cost of provision 
 

In school, costed individually depending on number of visits and 
location.   

Please contact for discussion 
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 
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Subject: Team Leading    
Company: Acorn Training Consultants Ltd 
 
Location On school premises or at our offices in Ripley, as preferred by schools  
Awarding body Institute of Leadership and Management 
Qualification  Introductory Certificate in Team Leading (a VRQ at Level 2) 
Course description 
 

This qualification is better suited to 17-18 year old learners.  
This stand-alone qualification is classroom taught in small groups and 
draws on experience in part time jobs.   It takes half a day per week 
for a term to complete.  It is externally assessed.  
It is particularly relevant for young people with aspirations to become 
team leaders, and is a challenging option for young people on A level 
programmes as well as vocational courses. 

 
Prior learning 
required 

Work experience or part time jobs when the learners have worked in 
teams are highly beneficial.   

Progression route 
 

Full Certificate in Team Leading is an option. However, most learners 
use this qualification as stand-alone or theory to support Team Leading 
NVQ Level 2 or Management NVQ Level 3.  
 

Group size 8 
Day(s) & times(s) 
 

Acorn is flexible and fits into school timetables. 

Total number of 
places 

32 

 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work closely 
with the Derbyshire Network and awarding bodies to develop 
innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery 
on site.  We are happy to do this, but our costs must reflect staff travel 
time and expenses, preparation and marking, plus IV, registration and 
certification.  Two 1.5 hour sessions are more expensive than a single 3 
hour session due to travel time and costs. 

 
Cost of provision 
 

In school, costed individually depending on number of visits and 
location.   

Please contact for discussion 
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 
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Subject: Key Skills 
Company: Acorn Training Consultants Ltd 
 
Location On school premises or at our offices in Ripley, as preferred by schools  
Awarding body City and Guilds 
Qualification  Key Skills – we deliver Application of Number, Communications, 

Information Technology, Working with Others, Improving Own Learning 
and Performance, Problem Solving.  

Course description 
 

We offer Main and Wider Key Skills, which from Sept. 04 contribute 
points towards league tables.  Main Key Skills are both portfolio and 
externally tested, Wider Key Skills are portfolio only. New Standards 
have been introduced in 2004. We offer mainly level 1 to 3 for young 
people but can also deliver level 4 and 5 for high flyers.  
 
We work alongside teachers to prepare young people for testing, 
entering them as and when they are ready.  We use on-line tests which 
appeal to young people and have the advantage of immediate results. 
They are very useful to measure distance travelled. 
 
We are proud to say that throughout 2003/04 100% of our learners 
have passed external tests in Key Skills at levels 1 to 3 inclusive.    

Prior learning 
required 

Ability to work at Level 1 and upwards.  Work experience can be 
harnessed.    

Progression route 
 

Apprenticeships, GNVQs, A levels, higher education. 

Group size 8 
Day(s) & times(s) 
 

Acorn is flexible and fits into school timetables. 

Total no. of places 32 
 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work closely 
with the Derbyshire Network and awarding bodies to develop 
innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery 
on site.  We are happy to do this, but our costs must reflect staff travel 
time and expenses, preparation and marking, plus IV, registration and 
certification.   

Cost of provision In school, costed individually depending on number of visits and 
location.   

Please contact for discussion 
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 
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Subject: Foundation for Work 
Company: Acorn Training Consultants Ltd 
 
Location On school premises or at our offices in Ripley , as preferred by schools  
Awarding body ASDAN  
Qualification  Foundation for Work Award  
Course description 
 

This Entry Level 3 qualification prepares learners to progress into the world of 
employment.  It blends activity-based curriculum enrichment with a framework 
for development of Key Skills and other personal and social skills.  It includes 
work experience, and a choice of  challenges, such as looking for work, 
managing money and exploring choices.  
 
We harness virtual learning in delivery, so we can work with school staff to 
deliver this qualification with the most challenging young people.  We can 
combine with Skills for Life (Basic Skills) and test on-line as and when each 
learner is ready for assessment.  
 
Since it is portfolio based, it speeds up and provides seamless progression 
onto Apprenticeship frameworks, especially if combined with Key Skills.   

Prior learning 
required 

None.  Makes use of work experience or part time jobs. 

Progression route 
 

This award counts as 2 Credits towards the total of 4 needed for FE Level Up.  
It also leads to Apprenticeships or any vocational provision 

Group size 8 
Day(s) & times(s) 
 

Acorn is flexible and fits into school timetables. 

Total no. of places 32 
 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools through 
ESF, Pathfinder and Derby City Action Plan.  We work closely with the 
Derbyshire Network and awarding bodies to develop innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery on site.  
We are happy to do this, but our costs must reflect staff travel time and 
expenses, preparation and marking, plus IV, registration and certification.  
Two 1.5 hour sessions are more expensive than a single 3 hour session due to 
travel time and costs. 

 
Cost of provision 
 

In school, costed individually depending on number of visits and location.   

Please contact for discussion 
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 
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Subject:  Skills for Life (Basic Skills) 
Company: Acorn Training Consultants Ltd 
 
Location On school premises or at our  offices in Ripley,  as preferred by schools  
Awarding body City and Guilds 
Qualification  Skills for Life (Basic Skills) – we deliver Numeracy and Literacy from 

Entry Level 3 to Level 2.    
Course description 
 

These qualifications at level 1 and 2 use the same test as for Key Skills 
but there is no requirement for a portfolio. There are many advantages 
in joint delivery between a Training Provider and School, as they are a 
blend of academic and vocational skills.  
 
At Entry Level 3, we offer assignment based or external assessment, as 
preferred by schools.   
 
At all levels, we work alongside teachers to prepare young people for 
assessment, entering them as and when they are ready.  We use on-line 
tests which appeal to young people and have the advantage of 
immediate results. They are very useful to measure distance travelled. 
 
We are proud to say that throughout 2003/04 100% of our learners 
have passed external tests in Key Skills.    

Prior learning 
required 

None – the work is set at an appropriate level, following on-line Initial 
Assessment and Diagnostics which learners of all ages enjoy.  

Progression route 
 

Apprenticeships, GNVQs, A levels. 

Group size 8 
Day(s) & times(s) 
 

Acorn is flexible and fits into school timetables. 

Total no. of places 32 
 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work closely 
with the Derbyshire Network and awarding bodies to develop 
innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery 
on site.  We are happy to do this, but our costs must reflect staff travel 
time and expenses, preparation and marking, plus IV, registration and 
certification.   

Cost of provision In school, costed individually depending on number of visits and 
location.   

Please contact for discussion  
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 
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Subject: Preparing for Work 
Company: Acorn Training Consultants Ltd 
Location On school premises or at our  offices in Ripley, as preferred by schools  
Awarding body City and Guilds 
Qualification  Preparing for Employment  
Course description 
 

This Entry Level 3 and level 1 qualification provides a broad 
preparation for working life.  It: 
• recognises small steps of learning and acquisition of skills    
• encourages an active learning style.  
• blends activity-based curriculum enrichment with a framework for 

development of Key Skills and other personal and social skills.   
• develops confidence and awareness of the learner’s own rights and 

responsibilities, and those of other people.   
 
We harness virtual learning in delivery, so we can work with school 
staff to deliver this qualification with the most challenging young 
people.  We can combine with Skills for Life (Basic Skills) and test on-
line as and when each learner is ready for assessment. This is useful to 
measure distance travelled.  
 
Since it is portfolio based, it speeds up and provides seamless 
progression onto Apprenticeship frameworks, especially if combined 
with Key Skills.   

Prior learning 
required 

None.  Makes use of work experience or part time jobs. 

Progression route 
 

Apprenticeships, any vocational provision, NVQ Level 1, or GNVQ at 
Foundation Level. 

Group size 8 
Day(s) & times(s) Acorn is flexible and fits into school timetables. 

Total no. of places 32 
 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work closely 
with the Derbyshire Network and awarding bodies to develop 
innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery 
on site.  We are happy to do this, but our costs must reflect staff travel 
time and expenses, preparation and marking, plus IV, registration and 
certification.  Two 1.5 hour sessions are more expensive than a single 3 
hour session due to travel time and costs. 

Cost of provision In school, costed individually depending on number of visits and 
location. 

Please contact for discussion 
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 
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Subject: Preparing for Work 
Company: Acorn Training Consultants Ltd 
Location On school premises or at our offices in Ripley , as preferred by schools  
Awarding body ASDAN  
Qualification  FE Level Up Award  
Course description 
 

This Level 1 qualification prepares learners to progress into the world 
of employment and can build on Foundation for Work.  It blends 
activity-based curriculum enrichment with a framework for development 
of Key Skills and other personal and social skills.  It includes work 
experience, and a choice of challenges, such as looking for work, 
managing money and exploring choices.  
 
We harness virtual learning in delivery, so we can work with school 
staff to deliver this qualification with the most challenging young 
people.  We can combine with Skills for Life (Basic Skills) and test on-
line as and when each learner is ready for assessment. This is useful to 
measure distance travelled.  
 
Since it is portfolio based, it speeds up and provides seamless 
progression onto Apprenticeship frameworks, especially if combined 
with Key Skills.   

Prior learning 
required 

None.  Makes use of work experience or part time jobs. 

Progression route Apprenticeships or any vocational provision 
Group size 8 
Day(s) & times(s) Acorn is flexible and fits into school timetables. 
Total no. of places 32 
 
Partnership 
involvement 
 

We are experienced in delivering funded programmes with schools 
through ESF, Pathfinder and Derby City Action Plan.  We work closely 
with the Derbyshire Network and awarding bodies to develop 
innovative programmes. 

 
Cost to schools 
 

Depends on location and session length.  Most schools prefer delivery 
on site.  We are happy to do this, but our costs must reflect staff travel 
time and expenses, preparation and marking, plus IV, registration and 
certification.  Two 1.5 hour sessions are more expensive than a single 3 
hour session due to travel time and costs. 

 
Cost of provision 
 

In school, costed individually depending on number of visits and 
location. 

Please contact for discussion 
Contact name Vivienne Palfreyman 
Address 
 

Acorn Training Consultants Ltd,  1st Floor Jubilee House, 1 Nottingham 
Road, Ripley, Derbyshire, DE5 3DJ 

Phone/ Fax 
numbers 

Tel: 01773 747377                  Fax:  01773 747075 

Email viv.palfreyman@acorn-training.com 


